Grand Isle Art Works – A Vermont Artisan Gallery

How to prepare your products for inventory

Each of your items needs to be tagged and listed on the inventory that accompany the items. Item code is composed by the 3 first letters of your last name and the first letter of your first name followed by 4 numbers starting at 0001

For example Michael Kellogg's item code prefix is  KELM. He brings 7 items to the gallery that each have one sticker or label.  His 4” Shaker Boxes each have one label with the same code (KILM0002).

	Item code
	Item description
	Medium
	Item price
	How many?

	KELM0001
	3” Shaker Box
	Wood
	$45.00
	1

	KELM0002
	4” Shaker Box
	Wood
	$55.00
	3

	KELM0003
	6.5” Shaker Box
	Wood
	$65.00
	1

	KELM0004
	8.5” Shaker Box
	Wood
	$75.00
	1

	KELM0005
	10” Shaker Tray
	Wood
	$75.00
	1

	
	
	
	
	


The medium type is one that was presented on your acceptance letter.

__Oil


__Jewelry

__Leather

__Acrylic

__Glass

__Furniture

__Watercolor

__Wood

__Mixed Media

__Photography
__Fiber

__Music

__Clay


__Metal

__Paper

__Clothing

__Personal Care
Other________________

Please put one sticker or label (appropriate to your item) on each item.

Fill in the table with your information (please copy the form if needed).

First delivery of items is to be made in person during business hours. Please email info@grandisleartworks.com to set up an appointment.

Instructions for shipping items (if necessary) will be given to you when you make your first delivery .

Name: 

Business Name:

Address:

Phone:

Email:

Web site:

Item Code Prefix:

	Item code
	Item description
	Medium
	Item price
	How many?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Received by Name:







Date:

Processed by Name:







Date:

Exhibitor's Signature:







Date:

259 US Route 2  Grand Isle, Vermont 05458


